Contest Security Reminders - FLES
February 28, 2012 is the last day the Contest may be administered, unless there are special circumstances.  Permission must be granted from National for any exceptions to this date. 
· 2012 testing materials may not be released to French teachers March 29, 2012.  Schools should keep materials in locked storage until this date.  Test proctors may handle materials and return them to whomever is responsible for keeping the tests in storage through March 28,,2012 for security purposes.
· The Contest must be administered in one 60 minute block, unless arrangements have been made to use the divided testing procedures (contact Lisa Narug for details.)

· Teachers may not proctor their own students (but teachers may switch classes.)

· For in-school testing, all students in the same level must test at the same time.  Testing of a level may not be administered over several class periods.

· Make-up tests are not allowed under any circumstances.
· To find your teacher code follow this link and enter your e-mail address:  http://frenchcontest.org/fcntst/index.php?page=teacher.Search   Any problems contact Jennifer Bolen.
· Return answer sheets directly to the scoring center upon test completion.  
Deadline March 7, 2012 

Survey Systems
790 5th St NW
New Brighton, MN  5511

Forms to be sent in with the completed tests (Teacher must send in one of the following):
Here is a link to a form that teachers may use to enter student information:  https://docs.google.com/spreadsheet/viewform?hl=en_US&formkey=dDZkMjUxRzNaZ21pVEdSOVJFVDhFZUE6MQ#gid=0   
Teachers are NOT required to enter this information  on this site in order to have students tested.  This is a voluntary form that should be completed before the end of March.  The information submitted via this form is to resolve any issues that arise from mis-coded answer sheets.  
OR

If teachers prefer, they may submit the information in another form.
Two excel forms that may be used (one in Excel 2003, one in Excel 2010).  I will have them put on the website.  Or the google doc “Eligibility Form” may be use in lieu of either form.  You may choose to include the additional information on the form.  Available website below as well.
Lisa Narug

National Director, Le Grand Concours

PO Box 3283

St. Charles, IL 60174

Tel: 630/677-2594; Fax: 630/208-8189

www.frenchteachers.org/concours
Jennifer Bolen

AATF Wisconsin Chapter Contest Administrator

grandconcourswi@gmail.com 
Link to current information: http://www.aatfwi.org/index_files/Page1024.htm
